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TO: HEADS OF ALL FEDERAL DEPARTMENTS AND AGENCIES

v

The Committee wishes to inform Departments and T
Agencies that the semi-annual submission of the "Printing -
Plant Report" (JCP Form 1) is no longer required. Although
the mid-fiscal year Form 1 does not contain 'cost information,"
it has been used to compare units produced on each piece of
equipment. The Committee believes that the information re-
quired in Parts II and III can be accumulated and reported
annually on the existing Form 1. The present Form 1 can be
treated as an annual report until the Committee issues new
reporting forms, which are now being developed. Please
indicate clearly on the report submitted that it is an annual
report. '

Although this change ih the reporting period relieves the
Departments and Agencies from formally preparing printing plant
production data at mid-year, the Committee requests each
Department and Agency to continue collecting and maintaining
this information throughout the year. Use of this data through-
out the year will aid each organization in properly managing
its printing-related operations. On occasion, the Committee
will request this information on a partial-year basis when
conducting a review of specific facilities.

The "Commercial Printing Report'" (JCP Form 2) must continue
to be submitted semi-annually, since it keeps the Committee
informed of work being directly procured in the private sector
and indicates if there are violations of paragraph 49-2 of the
regulations.

With best wishes,

Sincerely,

U

7,
Charles McC. Mathias, Jr.
Chairman
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